
How to Develop a Course Schedule using Student Planning

1. Log into your My SCC Portal.  
Select Student Self-Service. 

2.  Click on Student Planning.

Note: If you are unsure of the course(s) that you need to plan for the following term, please contact your Academic Advisor via 
your SCC e-mail account (Office 365) and/or compose a note by using the following steps: Click on Self-Service (in the MySCC 
Portal under Colleague Applications), click on Student Planning, then Go to My Progress and click on the Advising tab (located 
on the upper, left-hand corner of the page).  You will then need to leave your note requesting assistance in the Compose a Note 
box then click on both Save Note and Request Review.  Make sure to check your SCC e-mail inbox and the Advising tab (in Self-
Service) for a reply. You must contact your advisor prior to registering to ensure course approval.  Your advisor will click  
the “Advisement Complete” button which will allow you to register after you have contacted them.
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3.  Click on Go To My Progress.

4.  Check your progress. Courses 
completed/registered are in 
green; courses planned are 
in yellow; courses not started 
are in red.

5.  	 Go to course column to choose a  
course. Click on the course name 
(example-WLD 106).

	

6. 	  Click on Add Course to Plan.
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7. 	 Click on Select a Term.

8. 	 Use the drop box to select the  
term in which you wish to add  
the course.

9. 	 After selecting the term, 
	 click on Add Course to Plan.

10. Click on Student Planning on the 
upper left-hand corner of the page. 

11. Select My Progress. Repeat steps 5-9 
until all classes have been selected.

12.	Once you have selected all classes, 
click on Student Planning on the 
upper left-hand corner

       of the page. 

13. Click on Plan and Schedule.
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14.	Click on Advising.

15. Compose a note in the white box 
asking your advisor to review your 
semester plan for accuracy.

 

16.  Click on Save Note.

17. Request Review.  This will send an 
e-mail to your advisor.  

	 Note: Please continue to check your 
SCC e-mail account as well as this 
Advising tab for a response from  
your advisor.  Once your courses have 
been approved by your advisor, you 
are ready to select your class sections 
and register.
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How to Register for Approved Courses
1. Log into your My SCC Portal. 
Click on Student Self Service.

2.  Click on Student Planning.

3.	 Click on Go to Plan & Schedule.
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4. 	 Scroll to the term in which  

you wish to register using  
the left and right arrows at  
the top, left-hand side  
of the page.

5.	 Click on View other sections under 
the course in which you wish to 
register for.

6.	 Review the available sections and 
click on your chosen section to add.  
You may use the left and right arrows 
to view more sections. If the section 
is presented in red,  
it may be full or unavailable.

7.	 Once you click on the section, please 
review the section details (date, 
time, and campus location) to ensure 
accuracy. Click on Add Section to 
place that section on your schedule.  

5
6



Continued ... How to Register for Approved Courses

8.	 Repeat steps 5-7 for all 
courses you have planned 
for that term. Once you have 
chosen all of the sections for 
your courses, click on Register 
for each course. 

9.	 Once you have registered for 
your courses, they will turn 
green on the weekly schedule.  
Your registration for that term 
is complete.



Types of SCC Classes
In addition to the traditional classroom settings, SCC offers a variety of courses taught using different methods.   
Letters following the section numbers (for example, 01N) indicate the type of course.  Commonly used course types include:

F=Flex – Classes meet at designated times, but students can choose to attend some class meetings 
face to face, or attend the class remotely. Students experience both face to face and synchronous online 
instructional delivery, and weave between these formats throughout the semester, either by choice or as 
extenuating circumstances warrant.

H= Hybrid – class combines online learning and required on-campus meetings.

M= Mixture – class meets on campus with required use of online components for assignments.

N= Online – class is delivered online without traditional lecture.

LC=Learning Community – students taking a specific classification of courses (must have permission by 
advisor or instructor to take these courses).

D=Bring your own Device – Face-to-face class in which students will be required to bring their own 
computer or mobile device

S=Synchronous – Students must meet at a designated time online to attend class (classes are held 
virtually at designated time)

X = High school only – class is available only for current high school students and/or dual enrollment 
students.

When you find a class in which you are interested, look at the section number to see if it is a special type of class. When searching 
for classes you can limit your search by many criteria. If you want to look for classes at a particular location or online, use the drop-
down option and select the location. Most online and hybrid courses require at least one proctored test to be taken in the SCC testing 
center or with a proctor approved by the instructor and the testing center.

Note: Students receiving Financial Aid should contact the SCC Financial Aid office, Registrar Dept. and/or Business Office prior to dropping 
a course (after the course has begun) to determine how the dropped course will affect their aid. 

1. Log into your My SCC Portal.
Click on Student Self Service.

How to Drop a Course



How to Drop a Course

2.	 Click on Student Planning.

3.	 Click on Go to Plan and Schedule.

6.	 Scroll to the term in which you wish 
to drop a course using the left and 
right arrows at the top, left-hand side 
of the page.

7.	 Each of your registered courses will 
display in a box on the left.  Click the 
Drop button in the box of the course 
you wish to drop.  

Note: Check your class schedule for 
accuracy after dropping a class.
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